WESTCHESTER TOWNSHIP HISTORY MUSEUM
700 W. Porter Ave., Chesterton, IN 46304
Telephone: 219-983-9715
Email: museum@wpl.lib.in.us
INCOMING LOAN CONTRACT
AGREEMENT
The undersigned (“Lender”) hereby places the object(s) described herein in custody of the Westchester
Township History Museum (“Museum”) for the purposes, and subject to the terms and conditions, set
forth.
LENDER INFORMATION:
Name: _________________________________

Telephone: ________________________

Address:________________________________

Email: ____________________________

________________________________________
OBJECT(S) DESCRIPTION(S):

PURPOSES/PERMISSIONS (check all that apply):
The Museum has the Lender’s permission to use the object(s) for:
Exhibition


 Copying/Reproduction (non-commercial)
Research
 Copying/Reproduction (commercial)
 Other (please describe) _________________________________________________________
DESCRIPTION OF LOAN:
Dates: __________________________ to ______________________________
Responsible for transportation: LenderMuseum
CREDIT LINE:
Unless otherwise noted, the object(s) listed above will be credited in exhibition and publication with
the statement “Courtesy of [Lender’s name]” or “On Loan From [Lender’s name]”. If a different credit
line, or no credit line, is desired, please note below.
__________________________________________________________________________________
__________________________________________________________________________________
SIGNATURE:
The Lender acknowledges that he/she has full authority and power to enter into this agreement, that
he/she has read the conditions above and on the back of
this form and that he/she agrees to be bound by them.
Sign and date for return receipt:
___________________________________________
LENDER

DATE

___________________________________________
MUSEUM REPRESENTATIVE

See further conditions on back.

DATE

____________________________________
LENDER

DATE

____________________________________
MUSEUM REPRESENTATIVE

DATE

WESTCHESTER TOWNSHIP HISTORY MUSEUM
700 W. Porter Ave., Chesterton, IN 46304
Telephone: 219-983-9715
Email: museum@wpl.lib.in.us

INCOMING LOAN CONDITIONS
Extension, Return, Cancellation, Abandoned Property
1. The object(s) in custody may remain in the possession of the Museum for the time specified in the contract, but may be
returned to the Lender at any time earlier by the Museum. If an extension is requested for long-term research, examination,
or exhibition, the Museum will make a formal, written request to the Lender.
2. Unless otherwise noted in writing, the Museum will return the items only to the Lender and only at the address specified
in this agreement. The Lender shall promptly notify the Museum in writing of any change of address. The Museum
assumes no responsibility to search for a Lender who cannot be reached at the address specified in this agreement. The
Lender will/may be required to pay additional costs, if any, if the Lender requests the return of the work to another address.
3. The loan is made with the understanding that the object(s) will be in the Museum’s possession during the entire period
requested. Any intention by the Lender to recall or cancel the loan must be for good cause, communicated to the Museum
with at least two (2) weeks’ notice, and will result in the Lender’s responsibility to transport the object. The Museum will
attain written approval from the Lender if it desires an extension for the loan period.
4. If, after 90 days beyond termination of the loan date noted on the contract, pursuing all possible means of contact, and in
accordance with any legal requirements, the Lender cannot be found or the Lender refuses to accept the return of the items
on loan, it shall be deemed abandoned property, and become the property of the Museum. The Museum may accession the
object(s) or dispose of it in an appropriate manner, which may include sale; donation to another museum, library, or archive
for educational purposes; exchange with another museum or non-profit institution; use in educational and research
programs at the Museum; or physical destruction.
Ownership and Change in Ownership
The Lender agrees that he/she has full legal title and copyrights to objects loaned to the Museum or that he/she is an
authorized agent of the Owner or Owners of them. The Lender will notify the Museum promptly of any change of
ownership of the items in custody for whatever reason. If the ownership changes during the period of custody, the Museum
reserves the right to require the new owner, prior to the return of the object, to establish his or her right of possession by
proof to the Msueum. The new owner shall succeed to the Lender’s rights and obligations under this agreement, including,
but not limited to, the custody period and any insurance obligations.
Interpretation
Any object(s) to be placed on exhibit is open to interpretation by the Museum. The Lender loans the object(s) with the
understanding that he/she cannot restrict, command, or otherwise determine the manner in which the Museum will interpret
the object, its use, and its placement in the exhibit.
Reproduction and Credit
Photographs or copies may be made of the objects for the purpose of cataloging, non-commercial educational uses,
publicity, and registrarial purposes. Any further use of such photographs or copies will be made only with written
permission from the Lender as noted on this contract. Each object will be labeled and credited to the Lender as provided on
this contract for display labels and publication credits.
Care and Preservation
The Museum will exercise the same care with respect to the object(s) on deposit as it does with comparable property of its
own. The Museum will not alter, clean or repair objects on deposit. The Lender certifies that the objects lent are in
condition to withstand ordinary strains of packing, transportation and handling. The Museum will notify the Lender
immediately, followed by a full written and photographic report, if damage or loss is discovered.

